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Dear Students and Parents and/or Guardians: 
 
The school counseling team is very excited to provide this handbook to help you plan and prepare for life after high 
school.  Every student graduating from Sanborn Regional High School is expected to have a plan for when they finish 
high school.  The school counseling team is committed to assisting with formulating a plan and obtaining your goals, 
whether the goal is a four-year school, a two-year school, a vocational school, the military, employment or another 
option.  
 
This may feel overwhelming and the processes may be intimidating.  This handbook is a guide to help direct you 
through the process of career and post-secondary planning.  This handbook is also a tool to help you through 
application processes.  
 
The School Counseling Department is available to support, assist, and answer any questions or concerns you have 
through this process.  We hope you find this handbook comprehensive and helpful.  
 
Sincerely,
 
The Sanborn Regional High School Counseling Staff
 
Michelle Catena                   Diana Rooney
School Counseling Director             School Counseling Secretary
mcatena@sau17.org          drooney@sau17.org
642-3600, ext. 109             642-3600, ext 108
 
 
Denise Fall                         David Lennox                     Laura Pouliot
School Counselor         School Counselor            School Counselor
dfall@sau17.org               dlennox@sau17.org         lpouliot@sau17.org
642-3600, ext. 107           642-3600, ext. 110           642-3600, ext. 111
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Options after High School 

A post-graduation plan is a necessity for every high school student.  The school counseling department’s role is to aide 
you through exploring and determining your plan for after high school.  
 
Four-Year College/University: 
Whether it is a liberal arts college, specialized college, a public college or university, or a private college or university, 
the end product is the attainment of a bachelor's degree. The school one chooses will be based on numerous factors 
such as cost, location, programs of study, and the size of the school. 
 
Two-Year College/Community College:  
Some colleges offer two-year programs leading to an associate's degree.  Some of these colleges are private, offering 
certificate programs or other semi-vocational courses.  Others are public and offer streamlined opportunities for 
transferring credits to 4-year state universities.  Costs of these programs vary, depending on whether they are public or 
private. 
 
A community college is a public institution which provides two-year programs that lead to a certificate or an 
associate's degree or that fulfill part of the requirements for a bachelor's degree or higher at a four-year institution. 
Community colleges have open enrollment meaning that anyone with a high school diploma or GED can attend; 
please be aware that there are some specialized programs that have additional admission requirements (such as 
Nursing at Great Bay Community College). This option can be an excellent alternative for those students who may 
not have performed well in high school but want to continue their education. 

Technical or career training schools are for students who thrive in a hands-on learning environment. Technical or 
trade schools provide an opportunity to learn a trade or craft, such as carpentry, computer programming, electronics, 
cosmetology, automotive repair, health occupations, and travel and tourism to name a few. These programs teach 
skills in a hands-on environment and students often participate in apprentice programs in a specified trade. At the end 
of these programs students are tested to ensure the attainment of skills. 

Apprenticeships: 
An apprenticeship is a way to learn a craft or specific skill by working with an expert in the field. Some students 
interested in vocational endeavors such as carpentry or plumbing can learn a trade or skill by observing, shadowing, 
and working with a master in the field. While an apprentice, students receive supervision on the job as well as 
classroom-type instruction. Apprenticeship programs usually conform to state standards. Specifically, a company, 
labor organization, trade association, education trust, or a combination thereof often sponsors apprenticeships.
 
Employment:  
Some students may not feel ready to go on to college or may just need a break from academics. It is a good idea for 
these students to visit their counselor in order to make a career plan and to develop a resume and cover page to have 
ready to use when applying for employment. Many jobs have training programs, which will enable students to learn 
important career skills. 
 
Military:  
For students interested in a military career, there are many options and paths that a student can take. Students can 
choose direct enlistment, college ROTC, the armed forces reserves, the National Guard, or an armed forces academy 
appointment. Please see the chapter in this book about the military or your counselor for more information about this 
option. 
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Gap Year:  
While many students go off to college, work, or the military, some students are seeking an alternative to these options. 
These students, who range from the highly self-directed and academically focused to recent graduates feeling 
uninterested in school, feel that stepping away from formal learning for a short period of time can be very beneficial in 
the long run. 
During a Gap Year, which is a year after graduating from high school and before going on to college in which students 
choose alternatives to mainstream education, students can participate in activities that may include work, travel, 
internships, and community service, or even academic programs in new settings. Some are semester long while others 
are year-long options. It is recommended that students who wish to avail themselves of this option apply to colleges 
with their graduating class and then defer their enrollment. Most colleges are very open to deferment, especially when 
the student is able to present a well-planned and thought out Gap Year program. 

 
Gap Year options include: 
 
The Center for Interim Programs National Outdoor Leadership School 
www.interimprograms.com www.nols.edu 
 
Jobcorps School for Field Studies 
www.jobcorps.gov
 

www.fieldstudies.org 

AFS International Programs, Inc. United Way 
www.afs.org www.uwgs.org 
 
Habitat for Humanity Outward Bound 
www.habitat.org www.outwardbound.org 
 
AmeriCorps for National Service 

City Year 

www.americorps.org www.cityyear.org 
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What am I looking for in a college?
Every student wants something different in a college and it is important for students to think carefully about what they 
are looking for and then find colleges with those certain features. Below are some criteria students commonly consider 
when trying to find colleges that best fit their needs and interests. 

Programs: 
● Majors -Does the school have it? Can I minor in a particular arena? Double-major? Create my own major? 
● Internships -On and off campus options; school-year and summer opportunities; paid and for-credit options. 
● Honors Program -If there is one, how are students selected? What are the perks of being in the program? 
 
Location:
● What part of the country should it be in? Can I afford travel costs if I go far away?
● Will I commute or live on campus? 
● Should the campus be more urban, suburban or rural? 
 
Cost: 
○ Public vs. Private costs vary greatly ... what can my family afford?
○Will I qualify for any academic or athletic scholarships? 
 
Size: 
● Student bodies range from small to very large -how many students do I want to be around? 
● Think about the advantages and disadvantages of size (i.e. professors know students by name versus being one of 

300 students in a large lecture hall). 
 
Campus   Activities:
● What do I want to do at school in addition to focusing on my major? Are the activities I am interested in offered? 

Can I create my own? 
● Athletics -If I plan on playing at the collegiate level, is the sport I want to play offered in the division I am 

seeking? What other options are there (i.e. club teams, intramurals)? 
● Dorms –What kinds of living options are available? 
● Diversity –Are students different enough from me or similar enough to me to be comfortable? 
● Religion -What affiliations are on campus? If it is a religiously-affiliated college, what will that mean for me? 
● Volunteer Opportunities -Are there formal activities on campus and/or in the greater community? 
 
Special   Programs:
● Is there a school-sponsored study abroad program or do I have to connect to one at another college/university? 
● Is Co-Op available?
● Do they offer good support for getting a job after college?  Do company recruiters come to campus? 
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Starting the College Search 

After deciding what features are important in a college, students then need to find schools that match those criteria. 
Here are two resources most utilized by SRHS students: 

Naviance: 

Naviance is an online program that provides the ability for counselors, students, and parents to manage and monitor 
college applications as well as communicate via an online community. Students can use Naviance to: 

● explore career interests and options 
● search for colleges that match the important factors a student desires in a college 
● develop a resume of activities participated in, work and volunteer experience, and other information 
● use different tools to track admission materials and communicate with guidance staff 
 
SRHS students must see their Guidance Counselor to get the access code needed to create an account. The website 
tailored to Sanborn Regional High School students is connection.naviance.com/sanborn. 

College Board: 
Students can go to www.collegeboard.org and access the site's My College Quickstart program to explore careers and 
search for colleges. By using the personal access code provided on their PSAT Score Report, students can create a 
personal account that allows for career and college searches to be saved. Students must use the original user name and 
password created in order to continually use the variety of program options. SAT registration and preparation can also 
be accessed through a student's account. 

 
Other important sources of information include college websites, college view books or brochures, your counselor, 
parents and friends.  Also try to attend local college fairs to learn more from college admissions representatives and 
be sure to visit the campus of any college you are very interested in.  
 

7
 



Applying to College: Student, Parent & Counselor Responsibilities
 
For families, the college search and application process can seem overwhelming and complex. Often there are 
questions about who is responsible for what pieces of the admission puzzle. The list below details the responsibilities 
of students, parents, and counselors as we partner on the college adventure. 
 
Students:
 In the spring and summer of junior year: 
● Meet with your school counselor to review graduation requirements and discuss post-secondary plans.
● Choose courses for your senior year that align with college entrance and NH Scholar requirements. 
● Register for Naviance (if not already completed). 
● Attend the Jr. College night presented by the New Hampshire Higher Education Assistance Foundation regarding 

college.
● Develop a list of colleges that include majors aligning with any future career goals/other interests and research 

admissions requirements for each individual college.
● Visit colleges of interest during April vacation and over the summer. 
● Register for a SAT Reasoning test and/or the ACT test with Writing. 
● Begin to compose your resume/activities profile that details all your accomplishments. This is an important tool for 

your recommenders to use and will be helpful for you as this is information colleges ask for on applications.   
● Use the resume builder in Naviance as a guide (if needed) for your resume. 
● Think about who you want to write recommendation letters: teachers, counselors, coaches, etc. You should have 

no more than three recommenders (not every college wants multiple letters). 
● Ask those you select if they would consider writing a letter for you. 
● Consider topics for your college essay and begin writing drafts of various topics. 
 
In the fall of senior year: 
● Attend Open Houses and/or tours on college campuses. Attend the SRHS college fair along with others in the area 

(Philips Exeter, Pinkerton, UNH, SNHU, etc…)
● Finalize your college application list in Naviance.  Make sure that you have researched deadlines and all 

application and admission requirements.  It is your responsibility to get your applications in on time.
● Ask for letters of recommendation in person or double check with teachers you asked earlier to ensure they are still 

able to. Complete the Senior Brag Sheet on Naviance (found in the document library) and provide that to each 
person who will be writing a letter on your behalf.  Follow this up with a letter of recommendation 
request/message through Naviance to any teachers & your school counselor.  Sending this enables SRHS staff to 
upload letters through Naviance to your school(s).

● Register for the SAT/ACT along with any SAT II Subject test is if required by the college/s. Be sure your scores 
are sent to the colleges as soon as you get results so your scores get to the colleges in a timely manner.

● Complete your college essay. 
● Prepare and send applications (and fees) directly to the colleges. Use online applications as much as possible. 
● If you haven't already, start looking for scholarships. 
● CONTINUALLY meet with your school counselor throughout.  Keep them updated on any changes or 

developments with your college applications particularly with any schools that require materials to be mailed. 
 
Parents:
● Attend the Junior Parent Night at Sanborn Regional High School in early spring. 
● Create your account on Naviance using the access code provided by your student's school counselor. 
● Research colleges with your student to develop a list of schools in all ranges: probable, target, reach. 
● Develop a schedule for tasks related to the application process -deadlines, testing dates, college visits and fairs, 

financial aid forms, etc. 
● Check in with your student to ensure he/she is on schedule and tasks are completed in a timely fashion. 
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● Attend the Financial Aid Night at Sanborn Regional High School in late fall of your student's senior year. 
 
 
Guidance   Counselors: 
● Advise students in the course selection process with a goal of enhancing college options and opportunities. 
● Meet with juniors in groups in spring to begin the college research process building a preliminary list of schools in 

Naviance.
● Work with individual students to help discern college matches between the student's academic profile and the 

admission criteria for specific colleges. 
● Write letters of recommendation. 
● Submit supporting materials (i.e., transcripts, recommendation, school profile, etc…) either by mail or 

electronically via Naviance.
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Competitive/Selective: What does that mean for College? 

Each year college admission offices across the country experience a growing number of applications. The bottom line 
is the more applications they receive the more competitive and/or selective the admission process becomes.  A college 
defines how selective it is based on the number of students they are able to admit from each applicant pool along with 
the specific factors considered with each applicant.

The very selective college can have 10-15 students apply for one spot. Every aspect of a student's high school 
experience is carefully reviewed including:  academics, standardized test scores and extracurricular involvement. What 
can separate one strong student from another? Sometimes it is the essay the student writes. Other times it can be the 
way in which a student spends his/her time. Generally, the strongest students apply to very selective schools. There are 
a small number of very selective colleges across the country and they tend to have very recognizable names. 

Admission staff at the more selective colleges want to be certain the student is well prepared for collegiate level 
academics. Students can be denied admission because of a weakness in a certain area or too many inconsistencies in 
performance. 

The less selective college will look to see if the student meets the minimum requirements of the college (ie. grade 
point average, specific courses taken). Test scores may be considered for admission but may also only be used for 
placement in courses. Students with inconsistencies in their academic performance can be considered for 
admission more often than at a more selective college. 

The factors that colleges consider in the admission process vary from school to school and are weighted differently 
in the admission process at each school but most consider (in no particular order): 

●

● Academic transcript (including courses taken, grades, grade point average, class rank) -this is generally the most 
important 

● SAT/ACT test results 
● Letters of recommendation 
● Essays and responses to other application questions
● Major applied to 

 
● Activities outside of the classroom (specifically the quality and continuity of involvement) 
● Geographic location 
● Ethnicity 
● Interviews (if offered) 
● Alumni relationships 
● Special talents and skills

 
One question students often ask is how they are compared to others in the applicant pool?  Students need to review the 
admitting criteria and general factors outlined and published by the admissions office for each school.  They should 
also pay attention to the percentage of students admitted the previous year.  The lower the percentage accepted the 
more competitive and selective a college is in regards to who they are looking for to fill their freshman class.
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Typically, students will apply to between 6 and 8 colleges, using the 2-2-2 approach, which separates colleges into 3 
categories: probable, target and reach.  This helps students create a more balanced and diverse list of schools and 
opportunities.  
 
Probable: Students GPA, rank, standardized test scores and other admissions qualifiers are higher or go above the  
                          average student admitted.
 
Target: Students GPA, rank, standardized test scores and other admissions qualifiers are on par with the 
                          average student admitted.
 
Reach: Students GPA, rank, standardized test scores and other admissions qualifiers are slightly below or    

less than the average student accepted, but not so much lower they do not think they could be accepted.  
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College Admissions Deadlines & Decisions 

Every college and university offers applicants different types of admission options. It is important to understand the 
various plans, determine the deadlines and select the option most appropriate for you. 
 
Early Decision (ED): 
Early Decision is for those students who already have a clear first-choice college and who are strong candidates for that 
college. Student can only apply to Early Decision to one school and applying in this manner means that if the college 
accepts the student, he/she is obligated to attend that college and must withdraw all other applications.  Deadlines vary 
but tend to fall between November 1st and December 1st. Students are usually notified of their admission decision any 
time prior to January 1st. Students need to be prepared to pay their deposit upon receipt of a positive admission 
decision and check the requirements for filing for financial aid (many schools will require forms to be submitted along 
the same deadlines of the admission application). Students need to keep in mind the applicant pool is smaller and tends 
to be more competitive via this option. 
 
Early Action (EA): 
Early Action is for students who have a good sense about where they want to apply, are strong students, and are 
prepared to submit their application early in the academic year. In most cases students can apply via Early Action to 
more than one school unless it is a Single-Choice EA, where the student can only apply EA to that institution. 
Deadlines vary but tend to fall between November 1st and December 15th. Students are notified of their admission 
decision usually in mid-late December or mid-January at the latest. Unlike Early Decision, the student who is accepted 
to the college does not need to commit until the common reply date of May 1st.  Students need to keep in mind the 
applicant pool is smaller and tends to be more competitive via this option.
 
Regular Decision: 
Regular Decision means that applications are to be submitted by the college's deadline and decision notices are sent out 
by a specified date. Students need to submit applications before the deadline, which generally fall between January 1st 
and March 1st. After the deadline, the admission staff review applications and notify students of their admission 
decision by a certain date, usually between March 15th and April 1st. The student who is accepted to the college does 
not need to commit to the college until the common reply date of May 1st. 
 
Rolling Admission: 
Rolling Admission is the option where applications are reviewed on a first-come, first-serve basis and are accepted 
until a college has filled their freshmen class for that academic year.  Some Rolling Admission schools have a priority 
deadline of March 1st and those accepted to the college do not need to commit to the school until the common reply 
date of May 1st.
 
Important Decision Terminology 

Deferred: 
If a student is deferred during the admission process, usually during Early Decision or Early Action, the applicant will 
be considered for admission in another round of the process. Many times students who are deferred will be asked to 
submit additional information, usually grades after the second marking period. They may request this information to be 
submitted more than once. 

Wait List: 
Being wait listed means that applicant will not hear about his/her admission offer or denial until a later date. Colleges 
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offer admission to wait listed candidates if insufficient numbers of regularly accepted students accept the college's offer 
of admission. Many times a wait listed student will not hear about his/her admission decision until after the May 1st 
common reply date. 
 

 

Letters of Recommendation

Who should I ask?
Most college applications request one to three recommendation letters (UNH, for example, wants just the counselor’s 
letter, but may also read a second one – other colleges will read two or perhaps more in addition to the counselor’s 
letter).  Usually, you should ask two teachers you have had recently (preferably Junior Year) in a core academic 
subject such as English, math, science, history or language.  If you intend to major in a subject which you have taken 
courses at the high school level, it makes sense to ask a teacher you’ve had for that subject.  For example, if you intend 
to major in technology, consider asking your technology teacher.  It is acceptable to get letters from coaches, 
employers or others, but these should be in addition to letters from your teachers.
 
When   and   how   should   I   ask?
Always allow plenty of time!  Ask at least three weeks before you need the recommendation.  It is always best to ask 
in person rather than by email or over the phone.  Plan to spend a short time discussing college plans and career 
interests when you ask.  You should fill out a Senior Brag Sheet and provide it to those you ask for a recommendation.  
These are available in the School Counseling Office.  Do not expect a recommendation in less than three weeks.
 
Remember that once you have asked your teachers to write recommendations for you, you must go to your Naviance 
account and select them as your recommenders.  You can do this under “Colleges I am applying to”.  Go to “Add 
requests” under “Teacher Recommendations”.
 
How   do   I   get   my   recommendations   to   the   colleges?
With the Naviance system, your teachers will submit your recommendations electronically to colleges.  In some cases, 
recommendations will be submitted through the post office or by fax.  It is appropriate for you to check with those 
who are writing your recommendations as your application deadlines approach.
 
Can   I   read   my   recommendations?
It is completely up to the person who writes your recommendation.  If you are not certain that someone will write the 
recommendation that you feel you need, plan to ask someone in whom you have more confidence.  On application 
forms, it is usually best to waive your right to view recommendation letters.  This gives more credibility to the 
recommendation in the eyes of the college.
 
The   Thank   You   Note!
Always send a hand-written thank you note to those who write a recommendation for you.  This is an easy part of the 
process to overlook, and yet it remains important!
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The College Visit

Finding the right college to attend is never an easy task.  One of the best ways to narrow your choices and get the most 
informed perspective on the schools in which you are interested is the campus tour.  Some tips for making the most of 
your visit include:
● Be sure to take the ‘official tour’ rather than just drive or walk around campus on your own.  Admissions offices 

know who has officially toured and that shows them you have a greater interest in and knowledge about the 
college.

● Remember that the tour guides are hired because of their enthusiasm about the college.  They may present the best 
attributes of the college, as they are huge fans.  Don’t be afraid to ask them about the negative qualities of the 
college; they do not participate in the admissions process.  They can also give you the real student perspective 
about the social life on campus, dorm life and the quality of the food.

● Your tour will likely bring you to a dorm room, the library, the student union, the athletic facilities and to a few 
classrooms.  Be sure to notice the condition of the buildings, the upkeep of the grounds and how up to date the 
technology/laboratory facilities are.  Be sure to take special note of the library! You will be doing a lot of research 
focused assignments and will want to be comfortable with what the college library offers. 

● If you can, try to sit in on a class to get a feeling for how engaged the students are and what a real college lecture 
is really like.  Also try to have a meal in a dining hall and read through the latest campus newspaper. 

● It is a good idea to take pictures while you’re touring and notes about what you liked or didn’t like afterwards.  
After you tour a few colleges, it may be difficult to remember what you did or did not like about particular 
colleges.  You may also find it helpful to create a chart of the positive and negative qualities of each college to 
help you compare them.

 
Other questions you may want to ask include:
● How accessible are professors, in and out of class?
● How many hours a week do you study?
● Do many students go home on weekends?
● How easy is it to get the classes you want when you register?
● Where do most students study?  In their dorm room?  In the library?  Elsewhere?
● What do you like most about this college? Least about this college?
● What percentage of students return for sophomore year?  Graduate in four years?
● What tutoring, counseling and support services are offered and how are they accessed?
● What are the safety issues on campus and how are they addressed?
● Are there adequate computer facilities for students who don’t own their own?  
● Does the entire campus offer wireless access?
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Interviewing

Whether or not a campus interview is required or even offered varies greatly from college to college.  Be sure to read 
the instructions for application carefully for each of your colleges to find out if this will be part of your process.  If you 
do plan to interview, use the college’s website to do some in-depth research about the college so you can ask questions 
beyond “Does your college offer a Business major?” or “What kind of clubs/activities are available?”

Before your interview, be prepared to answer some of the following questions:
● What high school subjects have been your favorites?  Least favorites?
● How do you spend your free time?
● In what sports or extracurricular activities have you participated?
● What accomplishments are you most proud if?
● What is it about this college that makes you interested to attend here?
 
During your interview, some questions you might ask include:
● What is distinctive about this college?
● Will I be able to do research or have access to special equipment (like electron microscopes) as a freshman?
● What are the strengths and weaknesses of the college’s advising program?
● What new programs or facilities will be available in the next few years?
● What percentage of students go on to graduate studies when they graduate?
● What does your college do that is unique/special to help students become employed after graduation?
 
Just remember to relax and be yourself during an interview!  The interviewer just wants to know more about you and 
is looking for reasons to admit you.  They are hoping you are a good fit for their college and are hoping you think so 
too.
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

SAT VS. ACT
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If you are planning to apply to four year colleges, you will need to take the SAT or ACT.  In New England, most 
students traditionally took the SAT, while elsewhere in the country, the ACT had become more common.   Today, the 
tests are equally available, and colleges are happy with receiving the scores for either.  It is not necessary to take both.
 
It is best to take a test in the late spring of Junior year, and then again in the fall of Senior year.  Quite often students 
are able to improve their scores by taking the test more than once, but taking them more than three times does not 
normally result in improved scores.  Colleges usually accept the highest scores earned in each section, even if they 
were earned on separate test dates.
 
It is easy to sign up for either the SAT or the ACT online.  Both tests cost in the region of $50, and both tests have a 
late fee if you don’t sign up before the deadline.  A recent digital photograph of yourself is now required when signing 
up for the SAT.  Pay attention to deadlines and be sure to bring your ticket and photo ID with you to the testing center.  
 
The Scholastic Aptitude Test (SAT):               www.collegeboard.org
The SAT is a three-hour reasoning test which includes sections on Reading, Mathematics, and Writing and Language.  
There is an optional 50 minute essay section.  The test assesses how well you can work through various problems.  
Daily practice questions are available by email at collegeboard.org.  There is free test preparation at 
khanacademy.org/sat, Virtual Learning Academy Charter School (VLACS) has a free half credit preparation course, 
and SAT preparation courses are often available through Sanborn or other sources.  

The ACT: www.actstudent.org
Rather than focusing on reasoning, the ACT assesses how much knowledge you have absorbed from a normal high 
school curriculum.  The length of the test is similar, but focuses on subject matter, and how much you know.  The 
writing section of the ACT is optional.  However, many colleges require that you take it as well.  It is important to 
check the requirements for admission at the specific colleges that you intend to apply to.
 
SAT Subject Tests:          www.collegeboard.org
The SAT Subject Tests measure your knowledge in specific subject areas.  There are twenty different tests, each 
one-hour long.  Ivy League colleges, Little Ivies and several very demanding colleges will require that students submit 
scores for at least two Subject Tests.  You should check the admission requirements at the colleges you are applying to 
carefully to see whether these tests are required.  Check the College Board website for a list of specific tests, and 
consult with your Guidance Counselor.

Community Colleges
The SAT or ACT is not specifically required for admission to a community college.  However, you will be required to 
take the Accuplacer Test prior to enrolling for your classes there.  This test is arranged and administered by the 
community college, and will assess your ability to begin college level classes.  Quite often, the Accuplacer shows that 
students need remedial studies in mathematics, and community colleges will then arrange for students to take high 
school level math at the college in order to prepare them for college level math later.  Their remedial math courses do 
not count toward a college degree, but do prepare students for college math.
 

 
 
 
 

The SAT & ACT at a Glance
 

 SAT ACT

Length 3 hours, 50 minutes (with essay) 3 hours, 25 minutes (with essay)
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Sections 4 sections (5 with essay) 4 sections (5 with Writing)

Areas Tested Evidence-Based Reading and Writing English, Reading, Science, Writing

Essay Optional – last 50 minutes Optional - Last - 30 minutes

Scoring

Total score of 1600. Scale ranging from 
200-800 for Evidence-Based Reading 

and Writing; 200-800 for Math and 2-8 
on each of the three dimensions for 

Essay.
Total score between 1- 36.  Sub 
scores of 1 - 36 for each section.

Answer Penalty No wrong answer penalty No wrong answer penalty

Cost $54.50 (with essay) $56.50 (with Writing)

Sending Scores First four free at registration First four free at registration

Registration www.collegeboard.org www.actstudent.org
   

 
● SAT Subject Tests are offered on the same dates at the SAT Reasoning Tests.  See collegeboard.org for more 

information.
● At registration, students can choose to send their scores to four colleges for free.  After the test, students must go to 

collegeboard.org or actstudent.org to send scores to other/more colleges at the cost of $11.25 for each college for 
SAT’s and $12.00 for each college for ACT’s.

● Students must send their scores to colleges by the college’s application deadline.
● Students must bring a photo ID with them to the testing center.

 
 

Sanborn Regional High School’s CEEB Code is 300300
 
 
 
 
 
 

 
Writing the College Essay

Your college essay is a very important part of your application.  Where your transcript provides the “bones” of who 
you are as a student, the essay provides the “flesh” of who you are as a person.  Remember that this is your opportunity 
to help college admissions counselors get to know who you are and how you think.  It isn’t “bragging”, but it is 
“putting your best foot forward.”  
 
Talk about yourself in what you write!  Allude to your experiences and how they’ve led you to write what you’re 
writing.  You might refer to your hopes and goals at college and in life and how they relate to the topic.  Describe your 
thinking on the subject.  Work at getting the reader’s interest.  Stay away from subjects which are known to be 
controversial.  Don’t try to impress by using big words or jargon.  Be original; put your thoughts into your own words, 
using clear and concise language.  
 
Make your essay one of your best pieces of writing.  You should plan on writing several drafts, reviewing them with an 
English teacher and your Guidance Counselor. It may help to read your essay out loud to adults you know and ask 
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whether it would help someone else who doesn’t know you to understand something about who you are.  Check for 
spelling, punctuation, capitalization and grammar because these things matter.  Reading an essay out loud or scanning 
a piece of writing backwards are great techniques for catching errors which are difficult to detect.  Be sure that you 
address the essay question in the application carefully and thoughtfully.
 
Beginning an essay can be hard.  “Writer’s block” affects everyone to some degree, so don’t panic!  Remember that 
you are going to do more than one draft, so anything that you’re not happy about can be edited as you go along.  If you 
can’t begin with the beginning, try starting in the middle and then adding a beginning and an ending.  Try 
brainstorming with bullet points and then massaging them into a readable essay.  Often, the key is just to sit down and 
start writing.  
 
Colleges often use different essay questions, so you should pay careful attention to each application.  About one out of 
ten colleges in the United States make use of the Common Application.  The most recent Common Application Essay 
Questions prior to printing this handbook appear below.  Be SURE to check the actual Common Application before 
you start writing to ensure you have the most up to date essay prompts.
Common Application Essay Instructions:
The essay demonstrates your ability to write clearly and concisely on a selected topic and helps you distinguish 
yourself in your own voice. What do you want the readers of your application to know about you apart from courses, 
grades, and test scores? Choose the option that best helps you answer that question and write an essay of no more than 
650 words, using the prompt to inspire and structure your response. Remember: 650 words is your limit, not your goal. 
Use the full range if you need it, but don't feel obligated to do so. (The application won't accept a response shorter than 
250 words.)
Essay Questions:
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Completing & Submitting the Application

You've done all the research about a possible major, found schools to apply to that meet the criteria you set, taken 
the standardized tests you need to, asked for recommendation letters, and drafted your essay. Now what? You need 
to complete and submit the application! 

Here are a few pieces of advice: 
● BE SURE YOU KNOW THE APPLICATION DEADLINE!!  Even if you’ve done a great job on the application, 

it won’t matter if you send it to the college late!
● READ ALL OF THE INSTRUCTIONS THOROUGHLY!!  Be sure to completely read through the Admissions 

Office website instructions for each college you’re applying to so you know exactly what is expected of you. 
● Apply online as much as you can. Colleges prefer to get your application electronically as it is easier for them to 

upload your information in to their database.  Many times you can find free or fee-reduced applications online.  If 
the application is not free, you will have to pay the application fee on-line with a credit card or call the college to 
make special arrangements for payment.

● Check to see if you can use the Common Application (www.commonapp.org), the site that allows you to apply to 
multiple colleges using one application. Be aware that there are many pages to the Common App that need to be 
completed and that some schools have a supplemental application that also needs to be submitted. 

● Make sure you use proper capitalization, spelling and grammar throughout the application and in your essay.  Most 
on-line applications do not have spell-check or grammar-check.  It’s a good idea to print out your application to 
proof read it before you send it.  Also try to complete short-answer or essay questions in a Word document and 
copy and paste them in to your application. 

● Follow the instructions carefully!  If only one recommendation is needed, only send one recommendation letter. If 
an essay should be no more than 500 words, be sure that’s how long it is. 

● Submit requests for transcripts and recommendations via Naviance THREE WEEKS in advance of when you need 
them to arrive to the colleges. Follow up with each person you have requested information from that they received 
your electronic request.

● Be sure you have sent your SAT and/or ACT scores directly from the testing organization. Scores should be at the 
college by the application deadline and take 2-3 weeks to be processed, so be sure to request they are sent well in 
advance of your deadline. 

● Be aware of any special submissions or requirements for the college or a particular major (i.e. arts portfolio, music 
audition, peer evaluation, alumni interview, etc.) and complete them by the deadline.  
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NCAA Requirements

In order to participate in a Division I or II sport on the collegiate level or be the recipient of an athletic scholarship 
from a Division I or II college, the NCAA must determine eligibility.  In order for this to happen, a student must 
register with the NCAA Eligibility Center.
To find out everything you need to know about NCAA requirements, be sure to visit the Eligibility Center website, 
www.eligibilitycenter.org.
Important   things   to   remember   when   registering   with   the   NCAA   Eligibility   Center:
● When taking the SATs and ACTs, student-athletes must send their scores directly to the Eligibility Center.  The 

code is 9999.
● Student-athletes should check the NCAA website for specific regulations regarding Division I and Division II 

athletes.  The requirements are not the same for both.
● Registering with the Eligibility Center has a fee that needs to be paid at registration.
● Once a student registers, he/she must also request a transcript to be sent to the NCAA.  Transcripts can be 

requested through the guidance office.  The student will also need to request a final transcript to be sent to the 
college that he/she attends.  This should be done once a deposit to the college is made and can be also requested 
through the guidance office.

 

For any questions related to the NCAA and college sports, Sanborn’s Athletic Director is the best source of 
information.
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Understanding Financial Aid

Now that the acceptance letters have been received and you have considered your options, it is time to figure out how 
you will pay for college. With the cost of higher education continuing to rise, the burden of college tuition for most 
families can be overwhelming. Additionally, navigating the details of the financial aid process can also be perplexing 
and complicated. The following information will be useful as you begin to explore college funding options and 
financial aid procedures. 

What   is   Financial Aid? 
Financial aid is money that colleges offer to students to assist in the financing of college tuition. Financial aid awards 
can be in the form of loans, grants, or work-study. 

Loans: 
Loans are financial aid that must be repaid after graduation. Most financial aid loans are awarded to students through 
the school by the federal government.  These are called Direct Stafford Loans and can be either subsidized or 
unsubsidized.  A subsidized loan does not accrue interest while a student is attending college.  An unsubsidized loan 
accrues interest throughout the term of the loan starting with the first disbursement to the college.  Students or parents 
can opt to pay for the interest accrued along the way prior to the loan going into repayment.  Once a loan is in 
repayment the amount of unpaid interest capitalizes on the original loan amount and the interest accrual is now 
calculated on the new loan amount. Typically, students are given a 6-month grace period after graduation or a 
reduction in course load to less than three courses before the first loan payment is due.

Parents can also take out loans through the federal government called Federal PLUS loans.  These loans are specific to 
parents and usually go into repayment once the full amount of the loan is disbursed to the school for that academic 
year.  

Both the Stafford and PLUS loans are federal loans and tend to have a lower interest rate than other commercial loans.  
However, there are other private loans available to assist families with the cost of education through banks and other 
lenders.  Families should investigate different loan options depending on their financial situation.

Grants   and   scholarships: 
Grants are awards often related to the financial need or a special talent of the student. Since grants are technically “free 
money,” they do not require repayment.

There are several different types of scholarships for students to apply for and be awarded.  On many occasions 
colleges/universities will directly award students’ renewable scholarships based upon academic accomplishments at the 
time of acceptance.  More often students apply for scholarships that are advertised at a community, state or national 
level.  Some scholarships are renewable and others are one-time awards.  The criteria for each scholarship are unique 
and all information should be reviewed carefully.  Sanborn Regional offers a fantastic array of local scholarships 
available in the spring each year. 

Work-Study: 
Work-study students receive their financial aid distributions in the form of salary for work done in jobs on campus. 
Students are awarded a prescribed amount of work-study funding. The amount paid to any student cannot exceed the 
amount of the work-study award. 
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How to Apply for Financial Aid 

Applying for financial aid can be a daunting task for the first-time parent of a college bound student. Some of the steps 
apply to all applicants; others are specific to certain schools. This short guide will give you the basics that will help to 
clarify the process leading to the financing of a college education. 

Free Application for Federal Student Aid (FAFSA): 
The FAFSA, filed directly with the federal government, is the standard route to financial aid awards. The process 
begins in the fall of senior year when both parent and student must request a 'pin number' which will allow access to 
the FAFSA website as frequently as desired. After January 1st, parents may begin completing the FAFSA on line; 
however, the form requires the tax information from the previous year. Since most filers have not completed their taxes 
as early as January, information from the prior year's tax return may be used and updated once tax forms are up-to-date 
and complete. In most cases, the FAFSA should be filed before February 15th. 
 
After completing the FAFSA, the information is sent to the Department of Education where they calculate families 
Expected Family Contribution or EFC. The EFC is calculated by looking at parent and student annual income and 
assets, family size, number of family members in college, taxes paid and other pieces filled out on the FAFSA.  The 
Department of Education sends the EFC to every school listed on the FAFSA form for them to evaluate a family’s 
eligibility for aid.  Every family should file this important form, even if they believe they will not qualify for aid since 
this information may be used for scholarship awards as well. 

A very important feature of the FAFSA is the fact that it is FREE (the first 'F' is FAFSA). There are imposters online 
who charge for this service. Please note the website at the end of this topic for the official web address for the FAFSA. 

CSS Profile: 
The CSS Profile is a financial form required by some colleges and universities. This form is filed in addition to the 
FAFSA and does require a fee. The form is accessed through the College Board website and filled out online. A list of 
colleges requiring the Profile is also available at this site. 
 
Institutional Application: 
Some colleges provide an application for financial aid that must be completed to be considered for aid. This form can 
often be found in the paper application packet or with online application materials. Contact each college's financial aid 
office if you have questions about the process for applying for aid in individual schools. 
 
Important Tips for the Financial Aid Process:
● *Attend the Sanborn Regional Financial Aid Night in the fall*

● Pay special attention to each school’s financial aid deadline as they are firm and if an application is delayed the 
award amount may be reduced. 

● Colleges offer an aid package that they believe to be fair based on family need and the funds available.  These 
offers are not negotiable.  However, if a family’s economic circumstances change, it is important to notify each 
college’s Financial Aid office to see if any accommodations or adjustments can be made to better assist the family 
with the cost of college. 
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Websites for Financial Aid Form & Information
www.fafsa.ed.gov:  Website for the Free Application for Federal Student Aid.

www.collegeboard.org:    File the CSS profile form which is required by some private colleges/universities for 
financial aid programs.

www.finaid.org:   Comprehensive national source of student financial aid information including an EFC calculator.

www.studentloans.gov:   Information about Federal Direct Loan programs available for both students and parents.

www.studentlendinganalytics.com:   Comprehensive and comparative list of available private loan lenders including 
rates and terms.
www.nhheaf.org: Comprehensive website with information about general financial aid, student loans, FAFSA and the 
CSS profile.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Junior Timeline
September/October:
● Register for a challenging course load that meets graduation and NH Scholar requirements.
● Get involved in activities; genuine involvement in one is better than token participation in several.
● Sign up for the PSAT’s in the Counseling Office; take the PSATs.

 
November/December:
● Continue to consider and explore possible career interests and college majors.
● Attend local college fairs; speak with family and friends about careers and colleges of interest.
● Review your PSAT scores and register for Quick Start at www.collegeboard.org.
● Register for March SAT’s if appropriate (if taking AP exams in May).
 
January/February/March:
● Continue to do well academically; start to choose courses for senior year.
● Work with your counselor to start the college process; attend the Junior College evening program.
● Plan your spring testing schedule and register for May and/or June exams.
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● Study for your SAT or ACT tests.
● Investigate summer enrichment opportunities.
● Submit military academy and ROTC scholarship applications.
 
April/May/June:
● Develop a preliminary list of colleges.
● Visit colleges of interest (weekends, April break).
● Take first round of standardized tests.
● Think about teachers you might ask for letters of recommendation in the fall.
● Register for initial eligibility on the NCAA clearinghouse website if you are considering playing divisional college 

sports.  Request official transcript to be sent to the NCAA clearinghouse through the School Counseling 
Department.

● Research and register for summer enrichment programs using www.usummer.com/summer-programs.php.
● Study hard for finals and make a strong finish in your classes!

 
 
 
 
 
 
 
 
 
 

Senior Timeline
August/September:
● Register for October SAT or ACT tests, remembering to send four free score reports to colleges.
● Be sure you’re in the right classes to graduate, qualify for NH Scholar and be prepared for college.
● Attend college fair at Sanborn and locally; listen to announcements to know which colleges’ representatives will 

be visiting Sanborn.
● Solidify your college list using the 2-2-2 approach; enter your colleges in to Naviance.
● Start working on your Senior Brag Sheet; hand it in to your counselor ASAP.
● Begin drafting your college essay and filling out applications if applying early.
● Attend Senior College Night at Sanborn; meet with your counselor to discuss college plans.
 

October/November:
● Take/register for Oct./Nov./Dec./Jan. SAT or ACT tests; send four free score reports to colleges.
● Politely request letters of recommendation 3 WEEKS IN ADVANCE from your counselor and teachers, in person 

and then via Naviance.
● Submit your early decision/action application; most early deadlines are between Nov.1 and Dec.1.
● Check the monthly Scholarship Newsletter and register on-line for scholarship searches; check to see if your 

colleges require the CSS Profile for financial aid.
 

December/January:
● Take/register for Dec./Jan. SAT test.
● Attend Sanborn’s Financial Aid Night; start working on the FAFSA (available on-line start January 1st).
● Send out regular decision applications.

 
February/March:
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● Keep working hard in classes and keep your grades up!
● Pick up the local scholarship packet in the School Counseling Office and complete scholarship applications you 

qualify for.
● Check with your counselor to be sure your mid-year transcripts went out to colleges.
● Look out for your SAR (Student Aid Report).  Note what your EFC (Estimated Family Contribution) is and discuss 

with your family.
● Keep your eyes open for college decision e-mails/letters and update your counselor and Naviance with the 

decisions.
 
April/May/June
● Notify all colleges of your decision to attend/not attend by May 1st.  Deposit at the one college you’re attending!!  
● Update your decision information in Naviance.  Be sure to indicate which college you will be attending so we 

know where to send your final transcript!
● Write thank-you notes to everyone who helped you with the college process.
● Finish up your high school career on a great note!  Graduate and enjoy your summer!
 

 

26
 



 
College Application Checklist

[   ]   Organize your work and keep a journal of your progress using Naviance.
 
[   ]   Use Naviance to search, develop and save your list of colleges you are interested in!
 
[   ]   Visit each college (preferably in spring and summer prior to Senior year).
 
[   ]   Keep a record of deadlines and plan to complete applications ahead of time.
 
[   ]   Take the SAT or ACT.
 
[   ]   Take SAT subject tests if required by colleges.
 
[   ]   Write your college essay(s).  Review them with your English teacher.
 
[   ]   Ask for teacher recommendations and then enter them into Naviance.
 
[   ]   Assemble a portfolio of your work if you will major in art or music.
 
[   ]   Apply to the NCAA if you are a student athlete.
 
[   ]   Fill out application forms.
 
[   ]   Fill out the supplement for each college that requires one.
 
[   ]   Check with your School Counselor regularly.
 
[   ]   Complete the CSS Profile if required by your college.
 
[   ]   Complete the FAFSA (www.fafsa.gov) as soon as possible after January 1st.
 
[   ]   Apply for local scholarships (available in Guidance in late February, early March).
 
[   ]   Evaluate acceptances and financial aid packages in March or April.
 
[   ]   Commit to your college of choice before May 1st (4 year colleges).
 
[   ]   Continually update your School Counselor with results from each school and update this information on 
Naviance.
 
[   ]   Confirm with the School Counseling Office which college you will attend in the fall (final transcript).
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Trade Schools &  Professional Programs

Not every student wants or needs to attend a traditional four-year college or university to get the additional 
educational experience to advance in a career field. For those students looking for a more hands-on educational 
experience, pursuing a certificate or degree from a trade or technical school is perhaps the best path to follow. 

There are numerous opportunities for students to pursue depending on the career field of interest. Students interested 
in more trade or technical programs should explore all the options offered at community colleges, specialized 
schools, and/or within a trade union or professional association. The list of opportunities below is not an exhaustive 
list but instead a place for a student to start researching schools and programs. 

General Websites: 
● NH Counsel for Professional Education (www.nhcpe.org)
● ITT Technical Institute (http://itt-tech.edu/) 
● Lincoln Technical Institute (www.lincolnedu.com) 
● Peterson School (www.petersonschool.com) 
● Universal Technical Institute (www.uti.edu) 
● Visible Edge (www.visible-edge.com)
● Salter School (www.salterschool.com) 
● Seacoast Career Schools (www.seacoastschools-us.com)
● Cordon Bleu (http://www.chefs.edu/boston) 
● Hair's How Modern School of Beauty (www.hairshowschool.com)  
● Empire Beauty School (www.empirebeautyschools.com)
● Michael School of Hair Design (www.michaels.paulmitchell.edu)
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Two-year   and   Community   Colleges   (Associate   Degrees   and   Certificate   Programs): 
● Middlesex Community College (www.middlesex.mass.edu) 
● New Hampshire Technical Institute (www.nhti.edu) 
● Newbury College (www.newburv.edu)  
● North Shore Community College (www.northshore.edu) 
● Northern Essex Community College (www.necc.mass.edu)
● Manchester Community College (www.mccnh.edu)
● Nashua Community College (www.nashuacc.edu)
● Great Bay Community College (www.greatbay.edu)
● Lakes Regions Community College (www.lrcsc.org)
● River Valley Community College (www.rivervalley.edu)
● White Mountain Community College (www.wmcc.edu)
● Thompson School of Applied Sciences (www.thompsonschool.unh.edu)

 
 
High   Schools   (Adult   and/or   Continuing   Education   Programs): 
● Whittier Regional Vocational Technical High School
● Exeter Adult Education  
 
Apprentice   Programs: 
● Electrical Workers -www.ibew.org 
● New England Carpenters Union -www.necarpenters.org/training centers northeastmass.html 
● Plumbers and Gasfitters Union -www.plumbersandgasfitterslocaI12.org/node/1
● Building Safety & Construction, Electrical Safety & Licensing 

-http://www.nh.gov/safety/divisions/firesafety/building/electrician/apprentice.html
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Employment Activity and Employment Resumes   

How to get a job:
● Create a resume and cover letter (see following pages for examples). 
● Involve family, friends, and neighbors. They can offer encouragement and assistance in your job search. One of 

the best ways to land a job is to be referred by someone who knows you. 
● Devote time to your job search. A thorough job search is hard work. Set aside a couple of hours a day for hunting. 
● Allow a reasonable amount of time. Do not expect to find a job within a few days or even a few weeks. 
● Be organized. Keep a record of all the places to which you have applied, the name of the person with whom you 

spoke, and what response you received. 
● Meet with people in your field of interest. They might be able to tell you the best sources of job information or 

what you need to do before you can get a job.
● Keep an eye open in your neighborhood for any business with ‘Help Wanted’ signs posted and inquire about 

available jobs.  Even if no signs are posted, be ambitious and ask businesses if they are looking to hire anyone.  
Always be well-dressed and have a resume with you when you go in to a business in person. 

● Check the local newspapers, especially the Sunday edition. Sunday's newspaper will have the largest employment 
section. 

● Use online resources such as www.craigslistnh.com, www.monster.com, www.nhhelpwanted.com, 
www.hotjobs.com, www.beyond.com or www.bostonworks.com .  

● Use the resources available at the high school; talk to friends, teachers and counselors to see if they’re aware of 
any opportunities.

● Fill out the paperwork in the Main Office for your working papers, if necessary.
 
 

Activity Resume/Profile: 
Most college applications will have a section about your activities, awards, work and volunteer experiences; however, 
it is rare that the application provides sufficient space to adequately answer this question. An activity resume will be a 
clear and concise summary of your activities, awards, work and volunteer experience from high school; an opportunity 
to show a more personalized side of you.  Be aware, however, that not all of your applications will allow you to attach 
a resume instead of filling in the activities section.  Read the instructions carefully! 

Employment Resume: 
A resume used for a job search will be slightly different from one you would send a college. This type of resume is 
going to summarize your work experience, education and activities as it applies to your job search goals. Your resume 
will also be an advertisement for you which should highlight your strengths and abilities for the position for which you 
are applying. 

General things to consider when drafting your resume: 
● Dates should be in a range (i.e. 2013-2014 or Summer 2013 -present). 
● Dates of awards or specific events should contain the month and year (i.e. May, 2013). 
● When describing the work you do at a job, use action phrases (i.e. took inventory, managed personnel). 
● Describing programs/activities that are specific to Sanborn (i.e. what Key Club is). 
● The resume should be easy to read, well organized and error free. 
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Resume Sample for Employment 

NAME 
Street Address, Kingston, NH 03848 

Phone Number & Email Address
 

EDUCATION Sanborn Regional High School, Kingston, NH High School Diploma expected MONTH/YEAR 

WORK EXPERIENCE 

Job Title Employer, City, State, Dates Worked (month and year) Description (if applicable) 

Job Title Employer, City, State Date Worked (month and year) Description (if applicable) 

EXTRA-CURRICULAR ACTIVITIES 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
 
COMMUNITY SERVICE 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
 
AWARDS AND HONORS (Remember -this is academic and other awards/honors) 
● Awards, Date Received 
● Awards, Date Received 
● Awards, Date Received 
 
SPECIAL SKILLS 
List applicable skills, for example, CPR training, computer software 
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Activity Profile -Sample 

NAME 
Street Address, Kingston, NH  03848 

Phone Number & Email Address 
 
EDUCATION Sanborn Regional High School, Kingston, NH High School Diploma expected MONTH YEAR 

AWARDS AND HONORS (Remember -this is academic and other awards/honors) 
● Award, Date Received 
● Award, Date Received 
● Award, Date Received 
 
EXTRACURRICULAR ACTIVITIES 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
● Name of activity, brief description, dates participated 
● Name of activity, brief description,  dates participated 
 
WORK EXPERIENCE 

Job Title Employer, City, State Dates Worked (month and year) Description (if applicable) 

Job Title Employer, City, State Dates Worked (month and year) Description (if applicable) 

COMMUNITY SERVICE 
● Name and activity, brief description, dates participated 
● Name and activity, brief description, dates participated 
● Name and activity, brief description, dates participated 
 
HOBBIES AND INTERESTS 

● Hobby 
● Hobby 
 
POSSIBLE COLLEGE MAJOR 
List major/s 
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Cover Letter 

Now that you have developed a resume to apply for a job, you need to create a cover letter. A cover letter should 
accompany your application every time you apply for a job. It serves as a formal introduction and should briefly 
describe why you are interested in and qualified for a position. Below is an example. 

Your Street Address 
Kingston, NH  03848 

March 1, 2013

Mr. John Smith Director of Recruiting Big 
Company 400 Dollar Drive
Jobsville, USA 02134 
 
 
Dear Mr. Smith, 

I am responding to the employment opportunity listed on your Web Site. Please accept this letter and accompanying 
resume as evidence of my interest in applying for the (position title) at (company name). 

I have the following experience which makes me uniquely qualified for this position (add experience here). 

I would appreciate the opportunity to meet with you and discuss how my skills would meet the needs of your 
company. Attached is the resume for your consideration. I look forward to hearing from you. 

Sincerely, 

Your Name 
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The Military

Recruitment Offices:

 

United States Navy
767 Islington Street
Portsmouth, NH 03801
(603) 431-8744
 
United States Army
1525 South Willow Street
Manchester, NH 03103
(603) 622-7313
 
United States Marine Corps
543 Central Avenue
Dover, NH 03820
(603) 742-7943
 
New Hampshire Army National Guard
803 McGee Drive
Portsmouth, NH 03801
(603) 715-3705
 

United States Air Force 
767 Islington Street, Suite 1A 
Portsmouth, NH 03801
 (603) 433-6117 
 
United States Coast Guard
Brighton Ave. Plaza
1041 Brighton Ave.
Portland, ME 04101-1042
(207) 761-4307/3921

Enlistment:
Many opportunities exist for students to serve in the enlisted ranks while learning important skills.  The military also 
offers great “GI Benefits” which will pay for college later.  Soldiers, sailors and airmen perform a vital service in 
defending our country.  Military service may or may not require being deployed to dangerous parts of the world.
 
Commissioned Officer Status:
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Those who wish to serve as officers can earn a commission in one of three ways.  Each service has an Academy 
specifically for training officers.  These are very selective, and admission requires a nomination by a U.S. Senator or 
Congressman (contact representatives directly).  Many colleges offer training through the Reserve Officer Training 
Corps (ROTC).  With a four-year degree, many people can enter the service directly as an officer.  A third way to 
become an officer is to join at the enlisted level and apply to Officer Candidate School (OCS).
 
National Guard and Reserve:
New Hampshire has Army and Air Guard units.  These, along with other service reserves require basic training, and 
then drills and other training on one weekend each month and for two to three weeks during the year.  Many people 
participate in the Guard or Reserve while working at their own job in the civilian world.  Reserve and Guard members 
may be called to active duty abroad.  National Guard units often respond to natural disasters in their home state. 
 
ASVAB:
The Armed Services Vocational Assessment Battery is an aptitude test which is required for enlisting in the service, 
and must be taken within 2 years of signing up.  It is given each winter at Sanborn.
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Using Naviance Family Connection for Post-High School Planning

Naviance's Family Connection provides Sanborn Regional High School students and families access to tools 
including career exploration and college searches. By their senior year, students have already completed the Career 
Interest Profiler and done a college search with their counselor.  Students should be familiar with the log in 
information they entered, but can see their counselor if they have forgotten.  Parents have been mailed their 
registration codes but can call the School Counseling Office if they need assistance registering.

To sign on to Naviance, go to connection.naviance.com/sanborn or go to the high school home page and click on the 
Naviance link provided near the bottom of the page.

The Home Page - This is where you can find information about the School Counseling Office's programs and events as 
well as links to websites that provide other important information. You can also send an e-mail to your counselor by 
clicking on Contact Us on the right side of the page.  The Home Page is also the launching point into all aspects of the 
program. 

Research careers and majors: 
Click on the Careers tab from the Home Page. Select Career Interest Profiler. As you read each question, think 
about whether the task listed is something you would want to do in a work setting. Once you have answered all the 
questions you will reach the results page. Next click View Matching Occupation List. You will see a list of careers 
and those that most closely match your interests will be in bold.  As you read through the list and find a career you 
are interested in, click the title to review the information about the career. You will find information about the 
knowledge and skills needed to perform the work, the general activities and tasks and the money that could be 
earned in the job based on the state you work in. 

If there is career you find interesting, above the Overview tab in the window that provides all the information about the 
career, click Add to My List so you can keep track of the career fields you might enjoy working within.  Be sure to also 
look at Related Occupations for the career you have added to see if you find additional career fields you would like to 
explore further. Also check out the list of Related College Majors so you will know what majors to use when doing a 
college search. 

Build a resume: 
Select the About Me tab on the Home Page and scroll to Resume. Use the drop-down menu to access each component 
of your resume. Record all your activities and accomplishments throughout your high school years. Continue adding 
information to your resume as you achieve awards and honors. This resume tool will come in handy when you request 
teacher recommendations for your college applications!  There is also an excellent resume template you can find by 
clicking on the document library link on the right side of the home page.

Explore colleges: 

Click on College Search under the College tab on the Home Page. This tool allows you to find colleges that match 
your personal search criteria such as location, major, size, and other things that are important to you. When you 
complete a search, you can add prospective colleges to your list of Colleges I’m Thinking About by clicking on the 
"Pick" button beside the college name and then "Add to list" button at the top of the page. You can also save a search 
so the next time you visit Naviance you do not need to start from scratch. 

List Colleges You’re Thinking About:
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Click on Colleges I’m thinking about under the College tab on the Home Page.  Any colleges you picked and added to 
your list after doing a search will be saved there.  You can also add colleges manually by clicking on add to my list 
near the top of the page.  If you know for sure that you will be applying to a college, click the box next to the college 
and then the Move to Application List bar.
 
List Colleges You Are Applying To:
Once you are sure which colleges you are definitely applying to, click on Colleges I’m applying to under the College 
tab.  You can add colleges to your application list manually by clicking add to this list or you can 'pick' the colleges on 
your Colleges I’m thinking about list and they will show up here.  Be sure to 'match' your Common App account with 
Naviance by completing the FERPA waiver on your Common Application and then entering the e-mail you use for 
your Common App account inside the blue box and white box on this page.  
 
Request Transcripts Be Sent to Colleges:
Under Colleges I’m applying to, click on request transcripts.  Click the box next to add requests for to the colleges 
you would like your counselor to send your transcript and school profile to.
 
Request Letters of Recommendation:
A little further down on the Colleges I’m applying to page, it says Teacher Recommendations.  Click on add/cancel 
requests just beneath that.  To request letters from teachers, click on their name in the drop-down menu.  The write 
them a personal note in the text box, being sure to indicate specifically which colleges you would like them to send 
your letters to and the earliest deadline they need to keep in mind.  Then click the Update Requests bar.

Keep Your Counselor Updated About College Decision:
Once you start hearing back from colleges, please remember to update Naviance with the decisions.  Under Colleges 
I’m applying to, click the pencil icon to the right of the college you would like to update.  For each particular college, 
select the accurate result from the drop-down menu.  You can also use this option to remove colleges you added to 
your list but later decided not to apply to.
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